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Solicitor Apprenticeship 
Application Form – Sept 18

Thank you for your interest in the solicitor apprenticeship with M&S in conjunction with City, University of London (City Law School) and CILEx Law School (CLS). City Law School is the appointed training provider for this apprenticeship. CLS are supporting the recruitment process, please carefully read through each stage below before submitting your application.
	Position applied for
	Solicitor Apprenticeship (six year programme)

	Organisation
	Marks and Spencer (M&S)

	Location
	London


1. Personal details
	Title
	Click here to enter text.
	Surname
	Click here to enter text.

	Previous surname
	Click here to enter text.
	Forename(s)
	Click here to enter text.

	Date of birth (this will allow us to determine funding eligibility)
	Click here to enter a date.

	Available start date (must be available from September 2018)
	Click here to enter a date.


	Current home address


	Click here to enter text.

	Postcode
	Click here to enter text.
	Years at this address (click to select)
	Choose an item.

	Mobile number
	Click here to enter text.

	Email address 
	Click here to enter text.


2. Education
Please select all that apply to you. Please familiarise yourself with the minimum requirements of the role and apprenticeship programme you are applying for and note that, should you be successful, you will be required to provide proof of your qualifications prior to enrolment.  
	Do you have 3 A Levels, Grade BBB or above - or equivalent? (actual or predicted)
	☐ Yes   ☐ No

	If not, please list your A Level results
	Click here to enter text.

	Do you have an A Level Law or AS Level Law? (actual or predicted)
	☐ Yes   ☐ No

	Do you have 8 GCSEs, Grade C or above - or equivalent? (actual or predicted)
	☐ Yes   ☐ No

	Have you achieved GCSEs in English and Maths, Grade C or above - or equivalent? 
	☐ Yes   ☐ No

	Please note that if you have LLB/GDL/BPTC/LPC you will not eligible to apply for this apprenticeship programme. Please contact the CLS Recruitment Team to discuss your options. 
	☐ Yes   ☐ No

	Are you currently studying, or have you previously passed, any CILEx exams? 
	☐ Yes   ☐ No

	Have you previously received funding for an apprenticeship?
	☐ Yes   ☐ No

	If yes, please provide details
	Click here to enter text.

	Have you previously studied law in any other capacity than those listed above?
	☐ Yes   ☐ No

	If yes, please provide details
	Click here to enter text.


3. Eligibility

This information is used to identify whether you meet the minimum eligibility criteria for an apprenticeship, as set by the Government.  It will also allow us to determine your eligibility to receive additional funding support during your apprenticeship.

4.a Nationality

	Are you a UK or EEA citizen who will have resided in the UK or EEA without any restriction on your stay for at least the last 3 years by the time the apprenticeship starts?
	☐ Yes   ☐ No

	Are you a non-UK or EEA citizen who will have resided in the UK or EEA without any restriction on your stay for at least the last 3 years by the time the apprenticeship starts?
	☐ Yes   ☐ No

	Do you have the right to work in the UK?
	☐ Yes   ☐ No


	Country of birth (e.g England, Scotland, Wales, NI)
	Click here to enter text.

	Normal country of residence (e.g England, Scotland, Wales, NI)
	Click here to enter text.


4.b Criminal Convictions
	Do you have any criminal convictions, other than minor motoring offences? (If yes, you will be provided with a further form to complete.)
	☐ Yes     ☐ No     


4. Marketing

	How did you hear about this vacancy/ apprenticeship programme (click the field and select from the drop-down menu)
	Choose an item.        

	If ‘Other’ or ‘Employer advert’, please specify
	Click here to enter text.

	I would like to receive CILEx Law School’s Apprenticeship Vacancy Update email newsletter. (This provides information on new vacancies. You will be able to unsubscribe at any time.)
	☐ Yes , I would like to receive the newsletter


5. Use of personal data
The information you provide on this form will be used to facilitate the processing of your application. CILEx Law School is committed to respecting the personal data you supply to us and the information will only be used for the purposes for which they were originally submitted. 
	By submitting this application you agree that CILEx Law School can share the information in this form (including criminal conviction and nationality information)  with the employer who is offering the apprenticeship for which you are applying.
	☐ Yes, I agree

	By submitting this application you agree that CILEx Law School can share the information in this form (including criminal conviction and nationality information)   with employers offering similar apprenticeship vacancies for which you may be eligible.
	☐ Yes, I agree

	If you are applying for a solicitor apprenticeship, by submitting this application you agree that CILEx Law School can share the information in this form (including criminal conviction and nationality information) with City Law School.
	☒ Yes, I agree

	CILEx Law School is wholly owned by the Chartered Institute of Legal Executives (CILEx) and holds its databases on a software platform which is common to the CILEx Group (CILEx, CILEx Regulation and CILEx Law School). In order for us to process your application, and, where applicable, add you to our newsletter database, please confirm that you agree to the information in this form (including criminal conviction and nationality information) being held on this shared platform to be used only for the purposes you have indicated above.
	☐ Yes, I agree

	By submitting this application you agree that CILEx Law School can share your personal information with the employer who is offering the apprenticeship for which you are applying.

	☐ Yes, I agree

	By submitting this application you agree that CILEx Law School can share your personal information with employers offering similar apprenticeship vacancies for which you may be eligible. 
	☐ Yes, I agree

	CILEx Law School is wholly owned by the Chartered Institute of Legal Executives (CILEx) and holds its databases on a software platform which is common to the CILEx Group (CILEx, CILEx Regulation and CILEx Law School). In order for us to process your application, please confirm that you agree to your personal information being held on this shared platform to be used only for the purposes you have indicated above.
	☐ Yes, I agree


Data protection legislation gives you a number of rights relating to the use of your data. Please refer to our Data Protection and Privacy policies, which can be found on our website, for further information and contact details should you have any questions or concerns.  
6. Declaration

I declare that the information given by me is correct and I agree to inform CILEx Law School of any changes to the information that I have entered on this application form. I agree that it is my responsibility to familiarise myself with the conditions of entry. 

I have completed and am returning, along with this application form, the following two documents:

☐ a personal statement, which answers the following:

1. What made you apply to work for M&S? 

2. Why have you chosen to do an apprenticeship instead of other routes into law?
3. What excites you about having a legal career?

Your personal statement should be no longer than one A4 page and a maximum of 500 words 
☐ an up-to-date CV – it should be in Word format, no longer than two A4 pages, and must include your full name
	Signature 

(electronic accepted)
	Click here to enter text.

	Date
	Click here to enter a date.


7. Submitting your application

Please send your completed application form, along with your personal statement and CV to apprentice.recruitment@cilexlawschool.ac.uk 
The email subject line must refer to the vacancy/apprenticeship you are applying for with your name (for example, Solicitor Apprenticeship, Joe Bloggs, M&S London).
If you would like further information, advice and guidance on our apprenticeship programmes, please contact the CLS Recruitment Team using the email address above.
8. Next steps

If you are eligible, CLS will contact you via telephone for an initial screening interview. All successful candidates will be sent a link to access three online M&S tests. Only those who pass the tests will be invited to an assessment centre and interview day. 
Due to the high volume of applicants for solicitor apprenticeships, if you do not hear back from CLS, on this occasion, you have not been successful. Please visit our website for alternative vacancies by clicking here. 
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