Technical Tips for HireRight Applicant Form

Tip 1: Check your Internet browser prior to starting

Below are the supported web browsers for the HireRight web application. You will not be able to
complete your background check form unless you have an accepted version of the browser.
Web Internet

Firefox Safari Chrome
Browser Explorer

VAa4+ VO+ VA48+ VO+

Below are instructions on how to check your computer to see which browser you have installed:;
if necessary, you may need to install a different browser before proceeding to HireRight.com.
This website is not compatible with Internet Explorer 10.

Open your browser. The tool bar will reflect a Help tab in the upper left corner or a Menu icon in
the upper right corner of the screen. Click on Help and a text box opens. In the below example,
click on About Google Chrome to view the browser version.
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Tip 2: Moving between pages

Note: Do not use the web browser back button on the upper left corner of the screen; you
will be kicked out of the form. At the bottom of each page is a link in Blue that reads <
PREVIOUS, click on € PREVIOUS to go back to the previous screen and click NEXT to
process forward.

to move back a page move forward a page

= =

[ Click on € PREVIOUS ] [ Click on NEXT to ]

PREVIOUS

Contact Information:

If you have any problems with the HireRight forms, please use the following customer
service numbers:

Asia Pacific Customer Service: Monday from 8:00am HKT - Saturday 10:00am HKT

. China - North 4001200871
. China - South 4001200871
. Malaysia 1800 818 441 or 1800 818 024
. E-mail: customerserviceapac@hireright.com

India Customer Service: Monday to Friday from 9 am — 6 pm IST

. 000 800 852 3035
. 000 800 001 6764
. E-mail: customerserviceindia@hireright.com

Contact at Dell Technologies:

Please email the Dell Onboarding Team at APJ _Onboarding@dell.com if you are having
difficulty with the HireRight process.
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Login to HireRight’s secure website:

To access HireRight's secure website, use the link provided to you in the ‘Dell Technologies
Background Check Instructions’ email from HireRight Customer Support. You will be prompted
to create a password and will have the option to subscribe to text messages for notifications and
password resets.

HIRE RIGHT | Applicant Center tester tester |

faffgeh o

US English

A warm welcome from HireRight.

Let's set up your account, All fields below are required. [ CIICk the Language ropdown
Create New Password Ehter Passwerd menu to change HireRight's
*’0“1" Passnerd F?Q;”EE’ Applicant Center tool from English
u er case |erter -
1 Normber to a different language.

maore than 7 characters

Please note that once you toggle

to a different language and move
onto the next page, you will not

Create and confirm your \be able to toggle back to Englishj
personal password.

Would you like to subscribe to text messages for notifications and password

TeRL NoLTeanons resets?

@ ves

| acknowledge and agree that | may receive texts for notifications and
password resets, and that standard data and text charges may apply.

Country Code

\_

‘ B +1USA i

If you choose to receive text
messages, please select the Phone Number
applicable Country Code for T
your mobile number within the
dropdown menu.

) "

| would like to receive emails only for notifications and password resets,

Click ‘Next’ to complete your account set up.

You might be logged out if the page is proceeding for long time. Please remember your
credentials to log in back.




Background Verification Instructions:

Review the Background Verification Instructions and Additional Instructions. Please note that
you could change the language for the Form Instructions on the upper right side of the page.
Please note that once you toggle to a different language and move onto the next page, you will

not be able to toggle back to the original language.

HIRE__H‘IEH'F‘ Apchcant Conget Dariells TesiTesd | Lenguage:  US Englsh - |

Background Verification Instructions:

Additienal Instructions

»  Before proceeding. please nota that yous can changs ta
languags for the Form: Instructions at the top right

Lopou

Click the Language dropdown
menu to change HireRight's
Applicant Center tool from
English to a different
language.

Please note that once you
toggle to a different language
and move onto the next page,
you will not be able to toggle
back to English.

Click “Start Form” at
the bottom to progress
to the next page.




The Applicant Data Form will provide HireRight with the necessary information to verify
education (if applicable), employment (if applicable) and check for a criminal background.
Please fill this out carefully so the process will move quickly. If you have any questions or need
assistance with the form, call HireRight Customer Service or email the Dell Onboarding Team.

All fields with a red asterisk (*) must be completed.

Page 1. Review the notification
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Page 2: Personal Information

Form Steps

|nstruictions

» Personal Information Progress

Dirug and Health Screening

Residence History

Education Information
completion of your background check,

Employment History

Name

Review Your Information

Screening Disclosure and

it 0 First Narme *
Authorization - =

Danielle

. Middle Name ™
Find Answers e

acal pMiddle Mame
Legd ladie Nar

:ertify that | do not have a middle name €—m8 — |

Contact Us

Last Name *

TestTest

Japan: Provide the name in
Romaji not Japanese Kaniji

(S—RK—FERALO—TF)

— |

| certify this is my legal name *

Other First Name a‘ Ocher Last Name

| Add past legal name

Background Request — Personal Information

Providing your information as completely and accurately as possible will help speed up the

/\/alidate that your legal First

Name was auto-populated.

If you do not have a Legal
Middle Name, check the box
“I certify that | do not have a

middle name”.

Validate that your legal Last
Name was auto-populated.

Once done reviewing / editing,
check the box that reads “I
certify this is my legal name”.

Note: The name provided
should be the same as the

\one on your passport/ ID cardj




Please select the\
applicable
Country Code for
your contact
phone number
within the
dropdown menu.)

T

Current Mailing Address and Contact Information

Country ™

China N

Street Address *

Sheng (Province)

- Select From List -

Postal Code

When did you start living at this address?

Month Year

Phone ™

E+861’

- Add phone number

E-mail ™ e

testerlast@test.com

.

( )

Make sure to provide the
complete address per your
ID/Proofs. This will help us

process the background check

without any delay
.

Sheng (Province) (not listed)

4 )

If you have not lived at your
current address for at least 7
years, you will be required to
provide your residence history
later in the submission

process.

- J




Identification

Date of Birth * @
Day Month Year

S i 7 e

Re-enter Date of Birth * e
Day Month Year

S Mt e

Gender * e

& Male & Female

<~ PREVIOUS Save

~
Click Save and then NEXT
to move to the next page.

S




Page 3: Education Information

Please provide your highest education completed/achieved. Please do not list industry-specific
licenses such as: real estate, PHR, SPHR, corporate trainings, etc. Please note that we will not
verify past enrollment or current enrollment. If we cannot contact the education institution, we
may require a copy of your degree, so please have that readily available.

Form Steps

nstructions

Progress | "

Background Request — Education Information

: = 3 wide your highest education completed/achieved. Please note that we will not verify pas
b b ration de your highest education completed/a ed. Please note tha O Verify past

Employment History 1,
f we cannot cantact the education institution, we may require a copy of your degree, =0 please

Review Your Infarmation nave that readily avaitable
Scresning Disclosure and
Authorization Education | have no education to report

Other Disclosures snd

5 Mame of School or College/University *
Autharizations \Mame of School or College/University

) Only check this box if you
Fina Anstvers SR have nOt recelved a
USA R4 : :
degree/diploma (i.e. you have
e ciy * not received a GED, High
School diploma or college
Stare or Territory * deg I’ee/diploma) .
’ -- Select From List -- b \
v idigcert Did you receive your Degree/Diploma? ™ I
@ Yes No
Dates Enrolled (From-To} Currenty atcending -
. o College Hires: If you have
Mont Year vliontn ear .
» = = completed your final exams
and have not yet received
your certificate/diploma,
ol or Callege/University please select “No” to this
guestion. Please then list
Help Us by Providing a Department Contact Number the dates you were enrolled
with the end date being the
= date you completed your

final exams.

Did you have a maiden or other name whike atending?

' Yes MNo

Add education history

PREVIOUS

Click Save and then NEXT

to move to the next page.
10




Page 4: Employment History

You will be prompted to enter your Employment History. Please provide your current and 2 most

recent employment history.

Employment History

1ent History

wur Information

; Disclosure and s, click the "Add” icon.
Rion
if you are/were contracted through a téempo
that agency rather than the company you wers
£ Sich to ROF Ve YRIIE CLIrrenE-Am ver cantacted va
nswer if you wish to not have your current employer contacted, you w
employment.
I Please noz will be required to explain any gaps in your past 5 year(s) of employr
Js . X .
over 6 month(s) in duration
Swres

Current Employer

5 hame of Employer * G

T x>
Country

India

— Select From List — b

Dioes this employer iszue your paycheck? ™

Yes, itis issued by this employer or affiliace

& Ma, it iz issued by a different company

Start Date © a

Month

Official fob Ticle Heid Currently ™ 0

Type of Employment

- Select From List - S

Do we hawve permission to contact this current employer?

ez No

of employmen ory, beginning with the most s

land, up to 3 maximum of 3 employers). To

erritory © State or

A

Mwang uptoa

ctinformation of
£

be required to provide proof o

§

| do not have 3 current employer to repor

N

Only check this box if you are not
currently employed

erritory [not listad)

If the employer you listed does not issue
your paycheck, please input the
company that does (Ex: Dell Contractor
being converted to full-time employee).

Please provide your official job title,
which should be the one in Employer’s
HR system.

J

ﬂf you select “No” for the questiorm

“Do we have permission to
contact the current employer?”

your current employer will not be
contacted to verify your
employment status. However,
you will be required to provide
documentation to verify your
current employment.

\_ J
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Add previous employer up to 5 years, if

Add & Current Employer you do not have a previous employer
you can select the box provided below.

Previous EmpID}rer | do not have a previous employer to report

Mame of Employer * a

Do not contact this company because it was acquired or affiliated with my current employer

Country *

India R

.k
City

State or Territory * State or Territory (not listed)

-- Select From List -- s
Did this employer issue your paycheck? ©

U Yes, it is issued by this employer or affiliate
2 Mo, itis issued by a different company

Start Date * a End Date *
Menth Year Manth Year

Phone 9 ext

o= +9 -
Thi=s employer is out of business
This employer is also known under a different name{s)

Official Job Title of Last Position Held * a

Type of Employment *

-- Select From List -- Ry

12




Did you have a different legal name when you held this position?

&2 Yes O No

Add a Previous Emplayer

£— PREVIOUS Save E

Click Save and then NEXT
to move to the next page.

Page 5: For Global ID Check

For India
Progress |

Global ID Check

HireRight has been asked to validate your unexpired government issued identification document.
Please provide a copy of it using the options below;

AADHAR and PAN documents

® AADHAAR card
@ PAN card
) | do not have an AADHAAR card nor a PAN card

Make sure to upload the front
and back copy of your
Government issued Photo ID

Files

Upload a copy of the front of WW

 Choose File | Mo file chosen

PDF, |PG. and PNG files are supported and the praximum file size is 20MB

Upload a copy of the back of your

Choaose File | Mo file chosen

PDF, JPG. and PNG files are supported and the maximum file size is 20MB




For other APJ Countries

Progress |

Global ID Check

HireRight has been asked to validate your unexpired government issued identification document.

Please provide a copy of it using the options below:

IMPORTANT: If you do not have a passport,

please choose “I do not have an unexpired
government issued passport” and when

i Hinelpired govimimbnt Bsund mspont prompted choose to upload Identity card-IC copy

| do not have an unexpired government issued passpart

Pas=port

Make sure to upload the front
and back copy of your Passport
copy if you have one.

Files

Upload a cepy of the photo page of your government issued passport ™

Choose File | No file chosen

PDF, JPG, and PNG files are supported and the maximum file size is 20MB

<— PREVIOUS

Click Save and then NEXT
to move to the next page.
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For China

Identification

HireRight SEEISE B S I500A R SINI TR - & ML T et B

Pas=zport

O BRI SRR FFIRARIREE

s = BHAE R AFEIRHREE

If you do not have a passport,
make sure to upload the front
and back copy of your
Government issued Photo ID

¥ ZEEEREE B R A FIHAR RS -

B T A —:

© HIRTERRYE FEER S
© EEEHRE BRI FEAS (i

issuance location

Country of Issue ™

| Choose File | Mo file chosen
PDF . JPG A0 PNG A SR BAIFA 0 20MB

AR R R SR RIEE ¢

Choose File | Mo file chasen

PDF . JPG 30 PNG fE=lAH 9T, AT 20ME

S E—he i#

—

Click Save and then NEXT
to move to the next paae.
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For Japan

H|RE;_R|GHT_| | Applicant Cente

IO IDT xS

A mEnET

BEFAERORE

FE A

R

tester tester

TR

SA—mILDF vy

=i

HireRight!d

issuance location

Country of Issue ™

— E DB -

.Ghoose Fiie. Mo file chosen

POF. JPG. PNGT7 7 1 4

TERERS L

LT

i 20MET Y -

Not National ID.

Please upload ONLY
government issued passport.

XX

Click Save and then NEXT

to move to the next page.
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Page 6: Review Your Information

You will be prompted to carefully review the information you entered.

Heview Your Information

Personal Informartion
Name

First Mame Sample

Middle Name

| certify that | do not have a middle name I3

Last Mame Sampler
Suffix

| certfy this is my legal name 3

Othar First Nama

Other Last Mame

Current Mailing Address and Contact Information

Country India

Street Address Sample Sreet
City Sample City
State or Territory Tamil Madu
Postal Code SampleCode
When did you start living at this address? Dec 2001
Phone +91 42715985
E-mail Sample@Sampler.com
Identification

Date of Birth o
Re-enter Date of Birth e

USA Social Security Number [(S5M)
Re-enter USA 55N
| dom't have a Social Security Mumber [ m]

Gender Female

Education Information

Education
Mame of School or College/Universit Sample Education .
d — ( Should you need to edit

_ any information, click on <
e PREVIOUS to go back
| do not have 2 previous empioyer Io report =3 page by page.

| cerafy that | do not hawe 2n employer to report 3

Giobal ID Check

AADHAAR and PAN cards LADHAAR
Front of document dummy.psié

Back of document

PREVIOUS

Click Save and then NEXT 17
to move to the next page.




Page 7: Screening Disclosure and Authorization

You will be prompted to review the screening disclosures and authorization.

INETICOS

Progress

Personal Information

Educmtion informotion

Screening Disclosure and Authorization

Employmeant History

Globeal ID Chack

COMNSENT AMD AUTHORISATION:

Rewiew Your information

* Screening Disclosure and 1.
Authorization below:
Managsd
Adjudication
Find Anzswers =iL
»  Global
Education
Contect Lis
Live Chat «  Glabal

E-mail & Phone Numbers Employment

«  Global
Sanctions &
Enfarcemsant

Global ID
Check

»  Criminal
Check

| hereby provide my consent for HireRight, on behalf of my Prospective Employer to:

process miy Personal Data in accordance with the verifications set out in the Information Motice and

This check confirms academic credentials by verifying relevant education as
determined by your praspective emplayer, for example a degree, certificate or
diploma claim directhy with the awanding institution or its authorized agent

A check to confirm your work history. You will be asked to provide company name,
location dates worked and position or tide held. This information will then be
werified by contacting HR or official sources at 2ach company to be verified. Saif-
employment {if applicable) will be verified via documentation provided by you.
Asearch of over 4000 registries held by international government and regulatory
enforcement organizations will be completed to identify restricted, sanctionad, and
prohibited individuals. G5EC can also identify if you are a politically exposed
person (PEP) and whether you appear on any negative meadia searches. Where
information is found reporting and matching guidelines will be applied and at least
twio umigue identfiers must be present for 2 result to be reportable e g. name,
D.C.B, ID number, address or employment history. You may request further
information in respect to the sources used.

You will be asked to upload a copy of your government issued 1D along with
completing some basic personal information within Applicant Centre 2.0 (AC2.0).
Where your ID document has 2 machine readable code (MBZ) the MRZ will be
revievead against the information you provided to evaluate the validigy of the ID. In
cases where your |ID doocument does not have an MRZ code, a copy of the 1D will be
sent to a vendor lecated in the country the 1D is issused from who will perform
relevant checks where such a vendor iz available to validate your I0. The results of
such verification will be cutlined in the Screening Report. Further information as to
sources and infermation returned can be made available on request

Your address history will be used to identify jurisdictions inwhich you may have
resided and gained a criminal comvicdon history which may have bearing on your
suitabiligy to carry out your role. These checks are subject to the availability of
information. Requestor has performed a review of the nature of your role and
determined that either a Global Criminal Check is relevant and proporticnate in
context of the functions of your role OR they are permitted to review this
information under relevant local laws. Further information as to sources and
information returned can be made available on request.

2 contact Source(s) in order to werify the Personal Data provided by me during the scresning process
and to provide to Source(s) my:

& name
b. date of birth

- PR e e

I U N | S—
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LLMTENT EMpIoyer
Previous Employer
Academic Institutons
Professional Bodies

| confirm that | have been notified of my rights in respect to the Personal Data and thac | have been
prowvided with contact details should | wish to exercise those rights.

| confirm that my consent i provided voluntarily and that | understand thas b can withdraw my consent
arany ime

1 declare to the best of my knowledge that any information that | hawve provided with my application for
Empioyment is true, complete and cofrect

Electronic Signature

Full Mame: ™

Sampler, Sample &
E-Mail Aodres=s: ©

Sample@5ampler.com &

HireRight =ends a cooy of the signed dooument to the e-mail addrezs above. Please ensure the address

S corract

Hold down left mouse button and draw your signature below

/1

After you read the
Disclosure and
Authorization,

electronically sign. Check
both boxes and click on

Accept & Submit

J

B[ | certify | 3m the perzon identfied above, and | understand that clicking ™) Accept” below constisutes

iy electronic SIgnature to the agreement above. ™

2 | understand that | am using electronic means to sign this agreement | have reviawed the following

giecrronic signature disclozurs, and | consent ta signing this agreement electronically and receiving

efectronic disclosures as described. ™

Ehcl hamre o -ant-4 ho Baado
LHCe ere [T E8l ACODE REJDEl

PREVIOUS
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Final Steps
After you have read and signed the required ‘Background Screening Disclosures and

Authorizations’ forms and have hit Submit, you will be brought to the confirmation page below.

Please note: Check if there is any additional consent or document required to be uploaded in
the next page.

Thank you for your information!
Your request ID: HA-062519-9583X
This completes phase 1 of your background verification.

HireRight estimates that your background report will be completed in 6 - 12 business days and
made available to Dell Technologies Inc, its subsidiaries and affiliates worldwide ("Dell")
between Jul 2, 2019 and Jul 12, 20149.

Please note that this is only an estimate based on historical completion times for the screening package ordered, and your
report may take lenger to complete, particularly if it includes non-U.S. searches. Also; Dell Technelegies Inc,, its subsidiaries
and affiliates worldwide {"Dell") company may need additional ime te review your repart and make any decisions.

The range provided for Turnarcund Time (TAT) is based on historical data. Actual completion time may vary and is dependent

upon external sources. |t can vary due to unexpected delays. The range does not include time for manual review of the report.
Pleaze find more FAQ= here,

This is your Applicant Center.
Here you can track the progress of your report and communicate with HireRight.
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Your data has already
been submitted to
HireRight for processing
at this point. Should you
click “Yes”, your personal
information will not be
lost. However, you will
not be able to return to
this page.

Are you sure you want (o log out?
Unsaved data may be lost

Communication Preferences

We can text alerts and status updates to your mobile phone (text charges may apply).
Would you like us to send notifications to:

* +81~ 312345605 @® Between  9:00 v and 17:00 v EST ~

Country Code  Phone Number .
O Anytime

No, don't text me

21




